MyHHIHIANBHOE KA3€HHOE J0MKO0JIbHOe 00pa30BaTe/IbHOE yUPek/IeHne

«/lercknii cag Ne2y
(M KIOY Jderckmii cag Ne2)

COT'JTACOBAHO

OO6urm cobpanneM paboTHH
MKJIOVY Jlerckuii cam No2

[Mosroskenne 0 BHYTPEeHHEM KOHTPOJI€ H (WJIH) ay/IHTE COOTBETCTBHN 00padoTKH
nepconaabHbIX JaHHbIX B MK/IOY [erckmnii cax Ne2 TpeboBaHuAM 3aKOHOATEILCTBA
B cdepe 00paboTKN MePCOHATBHBIX JAHHBIX

1. O0mue moJI0KEHH

1.1. Hactosimee [TonoxeHre 0 BHYTPEHHEM KOHTpOJIE ¥ (M) ayIUTe COOTBETCTBHS
obpaboTku nepcoHanbHEIX JaHHBIX B MKJIOY  JICNe2 tpeGoBaHusaM 3aKOHOIATEILCTBA B
cepe 00paboTKH MepCOHATBHBIX JaHHBIX (Hanee — [lonoxenue) paspaborano B
cootBeTcTBHH ¢ DenepanbHbM 3akoHOM 0T 27.07.2006 Ne 152-3 «O nepcoHaibHBIX
JTaHHBIXY.

1.2. ITosoxeHue onpe/iesisieT MOpsi/I0K OCYIIEeCTBICHNS BHYTPEHHETO KOHTPOJIS
cooTBeTcTBHs 00paboTku nepcoHanbHbX AanHbX B MKJIOY JICNe2 (nanee —
oOpa3oBatenbHas Opranu3arus) TpeOOBAHUIM K 3alTe IIEPCOHATBHBIX JIAHHBIX,
YCTaHOBJICHHBIM 3aKOHOIaTeNIbeTBOM Poccniickoii Menepann.

1.3. Ucnonmuenne [lonoxenust 00a3aTepHO IS BceX pabOTHHKOB 00pa3oBaTelbHOIM
OpraHu3allii, OCYMEeCTBIMIOMMX 00paboTKy NepCcoHATBHBIX JAHHBIX, Kak 0e3
MCIIOJI30BAHMs CPEJICTB aBTOMATH3ALMK, TaK U B HHPOPMAIIMOHHBIX cucTeMax o0paboTku
TIEPCOHANTBHBIX JIAHHBIX.

1.4. B TTosio)xeHHH UCITIOIB3YIOTCS OCHOBHBIE TIOHATHS B 3HAYEHHUSIX, OIIPEJICTICHHBIX CTaThe 3
@enepanbpHOro 3akona ot 27.07.2006 Ne 152-@3 «O nepcoHaIbHBIX JaHHBIX).

BuyTrpennnii KOHTPOJIL COOTBETCTBHSI 00PalOTKN MEPCOHAIBHBIX IAHHBIX — KOHTPOJIb
COOTBETCTBHA 00pabOTKH NEePCOHATBHBIX JJAHHBIX B 00pa30BaTebHOI OpraHu3aun
TpeOOBaHMIM 3aKOHOIATENLCTBA B chepe 00paboTKH MEPCOHATBHBIX JaHHBIX, TPOBOIMMBII
cHIaMH 00pa30oBaTeIbHOM OpraHu3aliu B COOTBETCTBHH ¢ [TookeHneM | apyrumMu
JIOKaJTbHBIMA HOPMATHBHBIMH aKTaMH OpraHH3alliH,



Buyrpenuunii ayuT cooTBeTCTBHS 00PA0OTKH NEPCOHAIBHBIX JIAHHBIX — KOHTPOJIb
COOTBETCTBHSI 00pabOTKH NepCOHATBHBIX JaHHBIX B 00pa30BaTeIbHOM OpraHH3aliy
TpeOOBaHUAM 3aKOHOIATENBCTBA B chpepe 00pabOTKM MEPCOHANBHBIX JIaHHBIX, POBOIMMBIH
CIEIHATM3HPOBAHHBIMA OPraHU3all|sIMH, IPUBJIEKAaCMBIMUA 00pa30BaTEIIbHON OpraHu3aluei
110 JIOTOBOPAM OKa3aHHsl yCIyT' B COOTBETCTBUH ¢ [10JI0KEHUEM M IPYTUMH JIOKATBHBIMH
HOPMATHBHBIMH aKTaMH OPTaHU3aIUH.

2. Ilopsizok nmpoBeeHUsI BHY TPEHHE0 KOHTPOJIA

2.1. BHyTpeHHHI KOHTPOJIb COOTBETCTBHS 00paboTKH NEPCOHANIBHBIX JJAHHBIX
OCYIIECTBISIETCS KOMHCCHEH 110 TUIAaHY MEPOIIPHATHH BHYTPEHHEr0 KOHTPOJIs,
YTBEPXKIAEMOMY €XKETOTHO 3aBel. 00pa30BaTeNbHOH OpraHu3alliy.

2.2. MeponpusATHs BHYTPEHHETO KOHTPOJISI MOTYT OBITh BHENJIAHOBBIMH 110 PEIICHHIO
KOMHCCHH, €CITH eCTh (PaKTHUIECKHEe OCHOBAaHHSI 10J1ararTh, 4To mporeypa o0padboTku
IePCOHAIBHBIX JJAHHBIX B 00pa3oBaTeIbHON OpraHu3alui HE COOTBETCTBYET TPEOOBAHHAM
3akoHozatenscTBa Poceniickoit @enepanuy.

2.3. CocTaB KOMHCCHH YTBEpIKIaeTCs THPEKTOpOM oOpa3oBaTeIbHOM opraHu3aiyu.

2.4, MepompHsITHS] BHYTPEHHETO KOHTPOJISI MOT'YT OCYIIECTBIATECH KaK HEIOCPEACTBEHHO Ha
paboumnx MecTax UCIIOJTHUTENICH, YHACTBYIOINX B 00pabOTKe NMEPCOHAIBHBIX JAHHBIX, TaK H
IIyTEM HaIPaBIICHHS 3alIPOCOB H PACCMOTPEHHUS JIOKYMEHTOB, HEOOXOAUMBIX IS
OCYIIIECTBICHUS BHYTPEHHETO KOHTPOJISI.

2.5. Ilpu npoBeIeHHH MEPONIPHSITHSI BHYTPEHHETO KOHTPOJIS IOJDKHBI OBITH MOJHOCTBIO,
00BEKTHBHO W BCECTOPOHHE YCTAHOBJICHBI:

e TIOPS/IOK U YCIIOBHS TIPUMCHEHHS OPTaHU3AI[MOHHBIX H TEXHUYECKHUX MEp 110
obecnieyennI0 6€30MacCHOCTH IEPCOHABHBIX JIaHHBIX NPH UX 00paboTke,
HEOOXOIMMBIX JUTS BBITIOJTHEHHS TPEOOBAHMH K 3aIIUTE IEPCOHAIBHBIX JIaHHBIX,
HCITOJTHEHHE KOTOPBIX 00ECTIeUnBacT YCTAHOBJICHHBIC YPOBHH 3alUIICHHOCTH
HePCOHATBHBIX JTaHHBIX;

e TIOPSJIOK W YCJIOBHS TIPUMEHEHHSI CPE/ICTB 3alIUThI HH(OpManuu;

e 3 eKTHBHOCTH TPUHUMAEMBIX MEp 10 00ecIIeueHHI0 Oe30ITacCHOCTH
INEPCOHAJIBHBIX JaHHBbIX,

e COCTOSHHE y4eTa MalIHHHBIX HOCHTENEH MepPCOHANBHBIX JaHHBIX;

e CcOOIOZIEHUE TPABHIT JOCTYTIA K TIEPCOHATBHBIM JITAHHBIM;

e Hamure (0TcyTcTBHE) (PAKTOB HECAHKIIMOHUPOBAHHOTO JIOCTYIA K MEPCOHATBHBIM
JTAHHBIM H TIPUHATHE HEOOXOIUMBIX Mep;

¢ MEPOIPHSTHS M0 BOCCTAHOBJICHHIO TIEPCOHATBHBIX JIAHHBIX, MOIH(DHUITAPOBAHHBIX
WJIH YHHYTOKEHHBIX BCJIC/ICTBHE HECAHKIIHOHUPOBAHHOTO JIOCTYTIA K HUM;

e OCYIIECTBJIICHHE MEPOIPHATHH 110 00ECIICYSHUIO HEIOCTHOCTH IIEPCOHAIIBHBIX
JIAHHBIX.

2.6. Komuccus mpu MpoBeJICHHH BHYTPEHHET0 KOHTPOJIS HMEET ITPaBo:
¢ 3anpammuBaTh y pabOTHHKOB, OCYIIECTRIISIOMIX 06paboTKy NepCOHATBHBIX

IaHHBIX, HHPOPMAIHIO U (MJIH) JIOKYMEHTBI, He0OXO0IMMBIE JUISl OCYIIECTBICHUS
BHYTPEHHETO KOHTPOJIS;



o TpeGOBaTh Y OTBETCTBEHHBIX 3a 00pabOTKY NEPCOHAIIBHBIX TaHHBIX YTOUHEHHMS,
OJIOKHPOBAHHS HITH YHHUTOXKEHUS HEIOCTOBEPHBIX WITH MOTYYCHHBIX HE3aKOHHBIM
MyTEM MEPCOHAIBHBIX JIAHHBIX;

e I[PHHHMATH MEPHI 10 TIPHOCTAHOBJICHHIO HITH TIPEKPAIEHHIO 00paboTKH
NEPCOHATBHBIX JIAHHBIX, OCYIIECTRIIACMON ¢ HapyIICHHEM TpeOoBaHUMI
3akoHoatenscTBa Poceniickoit @enepanum;,

* BHOCHTB IIPEAJIOKEHHUS O COBEPIICHCTBOBAHUH IIPABOBOTO, TCXHHYECKOTO U
OpraHU3alHOHHOTO PEryIMpoBaHus obecneueHns 0e30MaCHOCTH MEPCOHATBHBIX
JTaHHBIX IIPH KX 00paboTke B 00pa3oBaTeIbHON OPraHnu3aluH;

e BHOCHTE NIPEITIOKEHHS O MPUBIICUEHHH K IUCIMIUTHHAPHON OTBETCTBEHHOCTH
pabOTHUKOB, BHHOBHBIX B HapyIIEHHH 3aKoHo1aTelbeTBa Poccuiickol Dejiepanvn
B OTHOIIEHUH 00pabOTKH NEPCOHANIBHBIX JIaHHBIX.

2.7. B OTHOIIIEHWH NEPCOHATBHBIX JAHHBIX, CTABIIMX U3BECTHBIMH B XOJI€ IPOBE/ICHHS
MEpPONPHSITHI BHYTPEHHET0 KOHTPOJIA, T0KHA 00ecrieunBaThesl KOH(QHIEHITHAIBHOCTS,

2.8. MepornpusiTHe BHYTPEHHETO KOHTPOJISt He MOsKeT JUtHThes Oonbie 10 pabounx aHei.
Cpok MepornpHsATHS MOKET OBITH IPOIEH PACTIOPSANTENIBHBIM aKTOM JIMPEKTOpA
obpa3zoBaTe/ibHOM OpraHu3aliu pH HATHYHH OCHOBAHHH, HE IO3BOJIAIOIINX 3aKOHYHTH
KOHTpOJIbHOE MepornpusTie 3a 10 pabodnx qHEi.

3. OdopmiteHHEe HTOTOB BHYTPEHHET0 KOHTPOJISA

3.1. Pe3ynbrarhl BHYTPEHHEr0 KOHTPOJISI COOTBETCTBHS 00pabOTKH NEPCOHATIBHBIX JaHHBIX
0(GOPMIISIIOTCS KOMHCCHI B BHJI€ aKTa BHYTPEHHET0 KOHTPOJIS, COCTABIEHHOTO 110 hopme
cornacuo lIpunoxennto k [lonosxkenuto. YieHbl KOMACCHH 00S3aHBI COCTABIIATH JOK/IHBIE
3AIHCKH 110 HTOT'aM KOHTPOJIEHBIX MEPOTIPUSTHIL, €CITH 9TO IIPEyCMATPUBAET IJIaH
MEPOTPHATHII BHYTPEHHET0 KOHTPOJIS I PACTIOPSAMTEIIBHBIN aKT JUPEKTOpa
obpazoBarenbHON OpraHU3aIyH.

3.2. Akt BHYTPEHHETO KOHTPOJIA ITOMIMACHIBACTCS BCEMH YICHAMHA KOMHACCHH.

3.3. BeIMBIICHHBIE B XOJI€ BHYTPEHHET0 KOHTPOJIS HAPYIIEHNST QUKCUPYIOTCS B aKTE
BHYTPEHHETO KOHTPOJIS € TIPEIIOKEHUSIMH MEPOTIPUATHI 10 YCTPAHEHHIO HAPYIICHUA U
CPOKOB MX BBIITOJIHEHHUSI.

3.4. O pesynbrarax BHyTPEHHET0 KOHTPOJIS U Mepax, HEOOXOIMMBIX JUIsl yCTPAHEHHUS
BBISBJICHHBIX HAPYIIEHHH, [0 MePe HEOOXO0IMMOCTH KOMHCCHS TOKJIAIBIBAET HA OUEPETHOM
COBEIIaHUH TIPH TUPEKTOpe 00pa3zoBaTebHON OpraHu3allvi, eCliM HHOE HE YCTaHOBIICHO
PacIopsANTEILHBIM aKTOM JIHPEKTOpa 00pa30oBaTeIbHON OpraHU3aliyy.

3.5. AKTBI BHYTPEHHEr0 KOHTPOJIS, JTOKJIAIHBIE 3alIUCKHU 110 HTOTaM KOHTPOJIBHBIX
MEpOIPHUSITHI XpaHsATCs B 3anupatonieMcs mxady B kabDMHETe 3aMeCTHTENS THPEKTOpa
o0Opa3oBaTe/IbHOH OpraHH3aliui.

4. Ilopsiiok MpoBeAeHHsI BHYTPEHHET 0 ayAUTAa

4.1. BHyTpeHHHIT ay T COOTBETCTBUSI 00pabOTKH NMEPCOHATBHBIX JaHHBIX TPOBOIUTCS B
cIydasix, Korjia oOpa3zoBartelibHasi OpraHu3aius He MOXKeT 00BEKTHBHO OLIEHHTH



COOTBETCTBHE 06PabOTKHU MEPCOHATBHBIX ITAHHBIX B 00pa3oBaTeIbHON OPraHU3alliy
TpeGoBaHMsIM 3aKOHOJATETECTBA B cepe 00paboTKH MEPCOHATBHBIX JIAHHBIX.

4.2. BHyTpeHHHU} ayIuT OPraHU3yeTcsi Ha OCHOBAHHH PACTIOPSIMTE/IBHOTO aKTa IMPEKTOpa
obpa3zoBaTeTbHON OpraHu3arHH.

4.3 BayTpeHHuUH ayIuT IPOBOAUT OpPraHM3allus, KOTOpas B COOTBETCTBHH CO CBOMMH
yapeIuTeNbHBIMA JOKYMEHTAMH 3aHIMAETCsl OLIEHKOH pHCKOB B 00paboTKe MepcoHalIbHBIX
JIAHHBIX ¥ BO3MOYKHOTO Bpe/a, KOTOPHIA MOXeT OBITh IIPUYMHEH CYOBEKTaM IIEPCOHABHBIX
JAHHBIX B Cilydae HapymIeHus tpeboBannii PesepanbHoro 3akona ot 27.07.2006 Ne 152-03
«O nepcoHABHBIX JaHHBIX).

4.4. Ha Bpems TIpoBeICHHsI BHYTPEHHET0 ayluTa 3aBejl. 00pa3oBaTeIbHON OpraHH3auu
HA3HAYAET OTBETCTBEHHOTO, KOTOPBIN JIOJDKEH B3aUMO/ICHCTBOBATE C OPraHM3aIMeH,
MPOBOSAIICH ayTUT (J1ajiee — ayTuTop).

4.5. OTrBeTCTBEHHBIN 00513aH:

e obecnednTh ayuTopa Beeil HeoOXxoanMoit nHdopManuei;

e OpraHu30BaTh YCIOBHUS JUIS paboThI;

e OKa3bIBaTh IIOMOIIIb [IPH BOSHUKHOBEHHH TPYIHOCTEIH;

¢ KOHTpPOJIMPOBATH paboTy ayauTopa;

e INIPHHMMATh BCE OTYETHI ayUTOPA U JIOBOJINTH HX JIO CBEIACHUS THPEKTOPA
oOpazoBaTelbHONH OpraHu3aIHH.

4.6. JleiicTBHs ¥ 00SI3aHHOCTH ayIATOPA ONPEJIENAIOTCS 3aKITIOYCHHBIM JIOTOBOPOM OKa3aHHs
YCIIYT TIO TTPOBEACHHIO BHYTPEHHETO ay IUTa.

4.7. JIoKyMeHTbI BHYTPEHHETO ayIHTA, B TOM YHCJIE HTOTOBBIC OTYETHI, XPAHATCS B
sanmparoiemes mkady B KaOUHETE 3aMeCTHTENS JIMPEKTOpa 00pa3oBaTe/IbHON OpraHu3aIiy.



